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تقص ي الوقت وإدارته في ضوء السنة
نصرت هللا نصرت ،األستاذ املحاضر في قسم الدراسات اإلسّلمية بكلية الشريعة ،جامعة باميان
عيد محمد محمدي ،األستاذ املحاضر في في قسم الدراسات اإلسّلمية بكلية الشريعة ،جامعة باميان
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اململ صَ م
احلياة ابتالء واختبار ،واإلنسان يتقلب يف املعاش والكسب مستفيدا من ظرف الليل والنهار ،وما
فيهما من فوائد تدل على قيمة الوقت وحساب الزمان ،ومقتضى العدل واحلق أن يستقل كل إنسان
يف عمله واملسؤلية عنه ،ألن له مثرته ،وعليه تبعاته ،ويكون حسابه يف الدنيا واآلخرة حسابا فرديا
شخصيا ،ال يسأل عن عمل غريه ،وهو الذي يسطّر لنفسه النتائج ،فمن اهتدى إىل احلق واخلري ،وعمل
الشر ،كان وبال الضالل على نفسه،
مبوجبها ،كان نفع اهلداية لنفسه ،ومن تنكر للحق وسلك طريق ّ
فاملسئولية شخصية ،وال ثواب وال عقاب إال بعد البيان واإلنذار،كانت هذه الدراسة تستعرض حتت
عنوان تقصي الوقت وإدارته يف ضوء السنة ،وهتدف إىل مراجعة الوقت وتنظيمه يف ضوء السنة النبوية
(صلى هللا عليه وسلم) .متت مناقشة املرحلة األوىل من الزمن واستخدامها يف احلديث النبوي مث إدارة
الوقت وفق عمل النيب صلى هللا عليه وسلم .من املعلو ما هو الوقت والزمن الذي خلقه هللا تعاىل
بتغيري الليل والنهار ،وأخذ نفوس البشر الذين حاول هللا تعاىل يف هذا الوقت القيا به ومراحل احلياة
البشرية ،وقد مت هذا البحث مراجعتا إىل كتب احلديث الشريف وال سيما صحيح البخاري وصحيح
املسلم.

الکلمات املفتاحية :الكلمات املفتاحية :الوقت ،اإلدارة ،السةة الةبوية.
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Summary:
This study was reviewing under the title of time and its management in the light of
tradition, which aimed to investigate the time and its management in the light of the
prophetic tradition (SAW). The first stage of time and its use in prophetic tradition and
then time management during the action of the Prophet (SAW) has been discussed. It is
understood which time is during of the time that Allah almighty have created it by
changing night and day and have taken the life of human beings that Allah almighty during
this time tries the doing and stages of human life, this research has been done by referring
to the books of Hadith Sharif in particular Sahih al-Bukhari and Sahih al-Muslim.
Keywords: Time, Management, Prophetic Tradition.
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Introduction
Allah almighty has created human and have given many blessings to human, one of
which is the blessing of time, time has great importance and greatness, and at the same
time, if not used correctly, it also has staggering losses. The Allah Almighty in the verses of
the Holy Quran and the Prophet (SAW) in his hadiths mentioned the importance and
greatness and danger of it, including Allah almighty for the greatness and magnitude of its
ْ ( « َو ْال َعAl-Asr:1).
danger has been sworn in time ad said:»صر
Translation: By the Time (which is the capital of man's life and the opportunity of his
attempt to achieve the prosperity of the two worlds is time), and in another verse said:
َ َّ
ُّ « َو
.(Al-Thuha:1-2)» َوال ْيل إذا َس َجى،الض َحى
Translation: By the Glorious Morning Light, And by the Night when it is still, other
verses that include these materials.
And the Prophet (SAW) also mentions the importance of time and said:
ُ َْ ُ ا
َ
ٌ ْ
َ
َّ
.(Al-Bukhari,1422:8/88)»الص َّحة َوالف َراغ
:«ن ْع َمتان َمغ ُبون فيه َما كث ٌير م َن الناس
Translation: "There are two blessings that humans have been deprived of: health and
leisure."
It is known from these verses and hadiths that human beings should pay special
attention to time and should not waste their time, but manage it and use it in good works
because man is responsible for it and the case of the judge of Allah almighty.
The purpose of the research
The purpose of this research is to know the time and how to manage it in the
prophetic tradition (SAW) that he has given special value and importance to time and time
in the course of his mission, in performing the affairs of guidance and inviting him to do
Hijra and in dwelling in Medina and forming an Islamic government, in Ghazwat (battle)
which has been done to defend Islam. Has narrow minded use from the time and has great
management in this field.
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Research problem
If the progress of countries is looked at, one of the secrets of their success is the
effective attention and use of time, and the fact that the moment of time should not be
wasted, the problem in this research is that those who follow the Religion of Islam and do
not progress should know that from the prophetic tradition and from their orders, peace
be among them about the time and value of it and how to actually use it. Effective to invite
and guide and advance the Islamic country has been discarded
While the Prophet (SAW) has paid special attention to Islam and in all religious
teachings, and the Prophet (SAW) has used special and influential management in
performing Muslim affairs.
Definition of time (waqt) and management
Waqt in the word: Waqt is taken from ( )و ق تwhich implies the limit and truth of
thing at the time and etc.
Such as Waqt:) (وقتknown time, ) (موقوتMoaqut: limited object and ) (میقاتMiqat:
ingestion at a certain time. وقت له کذا و وقته, means defined the time (Al-Razi,1979:6/131132).As Allah has said:
َ َ ْ ُ ْ َ ْ َ َ َ َ َّ َّ
ً ُ
. (Al-Nisa:103)»الصّلة كانت َعلى املؤمنين كت ًابا َم ْوقوتا
« إن
Translation: prayers are enjoined on believers at stated times.
Either time is the amount of time or destined time. As great Allah said:
َ َ ْ ُ ْ َ ْ َ َ َ َ َّ َّ
ً ُ
. (Al-Nisa:103)»الصّلة كانت َعلى املؤمنين كت ًابا َم ْوقوتا
« إن
Miqat: The time has been set for work and a place, as it is said that the Miqat of the
Sham People, it means the place which the People of The Sham become confidant for Haj
from this place.
To express time use from these words such as Dahr, ASR, Mudat and Zaman, at
below we express each one shortly with its difference.
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Dahr: The sum of repeated times, which are different or non-different times, such as
years with different conditions of warmth and coldness (Al-Askari, O P: 1/270).
ASR: Any different with the same meaning, such as (winter and spring, night and day,
dinner and morning) is called ASR (Al-Askari, 1412:238).
Zaman and Mudat: The name is located on the sum of the times, and the difference
between the Mudat and Zaman is that which the shortest of Mudat is more than the
shortest of Zaman and the Mudat is taken from Mud, which means lengthening.
Time difference: Time refers to different and non-different consecutive times, which
are the time other than that, as it is, said that the time of malpractice and long time, but it
is not said that it is time for qasir.
The difference between Waqt and miqat: Miqat is based on what is specified in the
action, but Waqt is time for the action to be determined and not specified, such as
Maqiqats of Hijj: places that have been designated for Ihram (Al-Askari, O P: 1/271).
Mudat: is that wich has equal time, such as (al-Shata (winter), which is the Mudat,
not dahr because of equality of its time.
The difference between Saat and Waqt: Saat is off from the non-self and the Waqt is
the name of the sex, which says that the time is in my presence and not the time in my
sight (Al-Askari, O P: 1/272).
The above materials were to express the Waqt, but Waqt has different meanings in
relation to different opinions, so that Deharieh considers its material meaning and Allah
almighty tells of their beliefs.
ُ ُ َ َ ْ ُّ َ ُ َ َ َّ َ َ ُ َ َ
َّ وت َو َن ْح َيا َو َما ُي ْهل ُك َنا إ ََّّل
.) Al-Jathiyyah:24( »الد ْه ُر
«وقالوا ما هي إَّل حياتنا الدنيا نم
Translation: The deniers of the resurrection say:" What is there but our life in this
world? We shall die and we live, and nothing but time can destroy us. And the believers
will take its spiritual meaning as Allah have said:
َْ
َّ األ ْ ض َوإ َلى
ُ األم
ُ اَّلل ُت ْر َج ُع
َّ َل ُه ُم ْل ُك
.(Al-Hadid: 5)ور
الس َم َاوات َو ر
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Translation: To Him belongs the dominion of the heavens and the earth: and all
affairs go back to Allah.
In the opinion of the first group, the rest of the world's life and in the second group
is welfare of world.
The main concept of time in prophetic tradition
1Waqt(time) is the state of creation that Allah almighty has created by
changing the conditions of the sun, moon and the earth, and from Waqt month of the
year and everything related to the time has been created so that the Prophet (S AW)
has said:
ٌ َ َ ْ َ َ ْ ً ْ َ َ َ َ َ ْ ُ َ َّ َ ْ َ َ َ َ َّ ُ َّ َ َ َ َ ْ َ َ ْ َ َ َ َ َ ْ ْ َ ُ َ َّ
 منها أربعة، السنة اثنا عشر شهرا،الزمان قد استدار كهيئته يوم خلق اَّلل السموات واألرض
َّ َ
ُ
ُ
َ ُ ٌ َ َ َ ُ ٌ ََ َ ٌ ُ ُ
َ َ
َ
(Al- الذي َب ْين ُج َم َادى َوش ْع َبان، َو َر َج ُب ُمض َر، ذو الق ْع َدة َوذو الح َّجة َوامل َح َّر ُم:ات
 ثّلثة متوالي،حرم
.Bukhari,1422:4/107)
Translation: "Time has returned to its first state which has established God, the
heavens and the earth (seven heavens and seven earths), The year is twelve months, four
of them are haram months. Three months of Dhu l-Qa'da, Dhu l-Hijja and Muharram are
in a row, and the month of Rajab is Mudar, which is between Jumada al-Thani and
Sha'aban."
2- Time in the prophetic tradition expressed as blessing of god's to human, if used
to good deeds, the human will being achieve to the happiness of two world, in this case
the Prophet (SAW) has said:
ُ َْ ُ ا
َ
ٌ ْ
َ
َّ
.(Al-Bukhari,1422:8/88)»الص َّحة َوالف َراغ
:«ن ْع َمتان َمغ ُبون فيه َما كث ٌير م َن الناس
Translation: There are two blessings that humans have been deprived of: health and
leisure.
In this hadith, Sharif Gheban with Sokone of ( )باrefer to defects in the transaction
and with Fath of ( )باrefer to defects in the votes and Mghbon is the losses of someone in
the transaction, and its purpose is that many people are not doing good in health and
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ISSN:2710-3811

ا
۲۲۲۲ -۱۱)۳(  نبتمرب-املجلة العربية الدولية للبحوث الخّلقة

 نصرت هللا نصرت و عيد محمد محمدي

تقص ي الوقت وإدارته في ضوء السنة

leisure, so these are harmful as if they had done their trade to the least (Ibn-Hajar,
1378:11/230).
3- Man is responsible for his time: and this is when man is left behind to protect time
and take it in goodness, so in fact, evil uses it and destroys man, the Messenger of Allah
(SAW) has said.
ََْ َ
ْ َ ْ َ َ َ ْ ُ َّ َ َ َ ُ ُ َ َ ُ ْ َ َ َ ْ َ َ َ ْ ْ َ ا
،يم أفن ُاه
 َع ْن ُع ُمره ف،س
ٍ  «َّل تزول ق َدم ابن آدم يوم َالقيامة من عند ربه َحتى يسأل عن خم:
َ  َو َماله م ْن أ ْي َن ْاك َت َس َب ُه َوف،يم أ ْب َّل ُه
َ َو َع ْن َش َبابه ف
َ  َو َم َاذا َعم َل ف،يم أ ْن َف َق ُه
(al-tarmazi, »يما َعل َم
1975:4/612).
Translation: In the pandemonium no servant takes two steps apart unless he is
questioned, about his life: What has he spent it in? From his knowledge: What did he use
it for? His wealth: How did he accumulate it and what did he give? And from his body:
what it's handled in.
4- With the change of time, there is a change in the condition of man, as the Prophet
(SAW) has said:
َ
َ ُ َّ ُ ْ َ ْ َ
َُْ َ
 َف َأ َب َو ُاه ُي َه او َدانه َأ ْو ُي َن ا،ول ُد َع َلى الف ْط َرة
 ك َما تنت ُج، أ ْو ُي َم اج َسانه،ص َرانه
ود إَّل ي
ٍ «ما من مول
َّ {ف ْط َر َة اَّلل:اَّلل َع ْن ُه
ُ َّ  ُث َّم َي ُقو ُل َأ ُبو ُه َرْي َر َة َ ض َي،» َه ْل ُتح ُّسو َن ف َيها م ْن َج ْد َع َاء،يم ًة َج ْم َع َاء
َ يم ُة َبه
َ البه
َ
ر
َ َ َّ َ َ َ َّ
.(Al-Bukhari,1422 :2 /94)اس َعل ْي َها
التي فطر الن
Translation: " No child is born except for the nature (monotheism), but his parents
make him Jews, Christians or Magician, just as the quadruped give birth healthy and there
is no sign of ear amputation (and alteration of creation).
It is understand from this hadith that the child sees the world with the glory of Allah
and monotheism of Allah almighty, and then over time this state changes and changes due
to the family and surrounding community.
5- Waqt id the time of worship, which starts from testify to the day of resurrection
before death, five prayers at certain times, fasting of the holy month of Ramadan,
performing zakat at the time of enrichment of human beings and reaching the certain
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installer when one year passes, hajj of Beit Allah once a lifetime as mentioned in the
following hadiths: As Ibn Mas'ud (RAA) has said
ُ َ َ َ ْ َ َ َ ُ َ َّ
َّ ُ ْ َ َ
َّ الع َمل َأ َح ُّب إ َلى
ُ ص َّلى
َ  َأ ُّي:هللا َع َل ْيه َو َس َّل َم
َ النب َّي
َ اَّلل؟ َق
 ث َّم:ال
 ق،» «الصّلة على وقتها:ال
سألت
َ ٌّ َ َّ ُ َ َ ْ َ َ ُّ َّ ُ َ َ ٌّ َ
َّ
ُ
َ
َ
َ
(Al-Bukhari,1422:8/88), » «الجهاد في سبيل اَّلل: ثم أي؟ قال: «ثم بر الوالدين» قال:أي؟ قال
.(Al-Muslim,O P:1/90)
Translation: I asked Nabi Akram (SAW): Which action is more pleasing to Allah? He
said, "A prayer that will be recited in his own time." I said, "After that?" He said, "Goodness
to the parents." I said, "After that?" He said, "Jihad in the way of Allah."
In this hadith, it is stated that prayers should be performed at a given time and
goodness with parents, which is obligatory throughout their lifetime, even after their
death, is performed with good prayers, charity and good treatment of their friends and
jihad-seeking is invited or al-Qatal is specified in time.
The prophet (SAW) has also said:
ً َ َ َ َ َ َ َ ْ َ َ ْ َ ْ َ َّ َ َ َ ُ َ َ ُ ً َ ْ َ ً َ ْ َ َ َ ْ َ َ َ ْ َ
 ومن صام رمضان إيمانا، غفر له ما تقدم من ذنبه،«من قام ليلة القدر إيمانا واحتسابا
َ ُ
َْ
ََ
ْ َو
.(Al-Bukhari, 1422:3/26), (Al-Muslim, O P: 1/523)»احت َس ًابا غف َر ل ُه َما تق َّد َم م ْن ذنبه
Translation: "Whoever rises in the Night of Qadr will be forgiven by faith (in the hope
of rewarding God) and hope of receiving rewards, and whoever passes the rewards of
Ramadan nights in worship, all his past sins will be forgiven."
All of these worships are destined to be religious times when time is considered as a
container.
6- In the prophetic tradition, the time in terms of belonging to the virtues of actions
to them has such that the time of the Night of Qadr is better than a thousand months, the
time of Friday is virtuous compared to other times, and the time of night and magic, which
is not the same as other times, the Prophet (SAW) has said:
َ َ َّ
ْ ْ ُّ ْ َ ْ ً ْ َ َ ُ َ ْ َ ٌ ْ ُ ٌ ُ َ َ ُ َ ُ َ ً َ َ َ ْ َّ
 إَّل أ ْعط ُاه،الدن َيا َواْلخ َرة
 يسأل هللا خيرا من أمر،«إ َّن في الليل لساعة َّل يوافقها رجل مسلم
َ َ ُ َ
(Al-Muslim ,O P:1/521)» َوذل َك ك َّل ل ْيل ٍة،إ َّي ُاه
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6. Translation: "Surely at night is the moment when every Muslim servant at that
moment asks God for good from the good of the world and the futurity, God gives him the
good, and this is the moment in all nights."
In another hadith that Sakhr Ghamadi narrates that Mohammad (SAW) said:
ُ
َّ
َ
ُ
َ
َ ََ َ َ
َّ  َب َع َث ُه ْم َأ َّو َل، َأ ْو َج ْي ًشا،ان إ َذا َب َع َث َسرَّي ًة
 َوكان،الن َهار
 وك: قال،»«الل ُه َّم َبار ْك أل َّمتي في ُبكور َها
َُ
ََْ
ُ
َ ََ ً َ ًُ َ ٌ ْ َ
َّ ان إ َذا َب َع َث ت َج َار ًة َب َع َث ُه ْم َأ َّو َل
.(Al-tarmazi,  فأث َرى َوكث َر َمال ُه،الن َهار
 وك،صخر رجّل تاجرا
1975:5/612)
Translation: O Allah! Bless the morning of Ummah, and when he sent a head or an
army, he sent them in the daybreak. Sakhr was a businessman and sent his business at the
beginning of the day, so he became rich and his Asset increased.
These are all the concepts of time in the prophetic tradition (SAW) that we should
consider and take care of in the worldly life and we must live the worldly life and act in the
world so that neither we are humiliated in the life of the world nor forget the hereafter, in
this case we have from ibn Omar (RAA) who has said:
َ ُ َ َّ َ َ
ْ  َو،يش َأ َب ًدا
ْ «
ُ  َك َأ َّن َك َتع،اع َم ْل ل ُّلد ْن َيا
.(Al-Jurjani, 2001: » كأن َك ت ُموت غ ًدا،اع َم ْل ْلخ َرت َك
2/231)
Work for your world as if you are always alive and work for the hereafter as if you
were going to die tomorrow.
Management Concept
Management, which is called administration in Arabic and the word
"administration”, is not mentioned in the verse of the Holy Qur'an, but the word ()تدیرونها
in the Holy verse:
ً َ َّ َ ْ َ ُ َن
ًُ
َ
.(Al-Baqara: 282)»جارة حاض َرة تد ُيرونها
«إَّل أن تكو ت
(As you go hand in hand) it is mentioned and the word ( )تدورis mentioned in the
Holy verse.
َ َ َ َ ُ ْ
.(Al-Ahzab: 19) »« َينظ ُرون إل ْي َك ت ُد ُور أ ْع ُي ُن ُه ْم
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(Looking at you while their eyes are incontinently circulated at orbit) in Mu’ajam alMufaharas has a collection of verses that have derivatives of the third verb of the word
( )دارunder the title of the word (( )تدورAbdulbaqi, 1981:264-265).
It also appears through referring to the books of Fahars al-Hadith (books written in
the field of hadith lists) that the word "administration" is not mentioned in the text of the
hadith of the Prophet (SAW).
Dozi has mentioned the word ( )ادارand said: "Adar al-Siyasa: that is, he devised
things and works and led the people, also) (أدارmeans who attempt in practice (Dozi,
1981: 4/434).
These things are stated, that the administration with this word is the new used word
that is not defined by the pervious scholars but used by recent scholars and said:
. (Al-Tamawi, 1965:21)“االدارة تتكون من جميع العمليات التي تستهدف تنفيذ السياسة العامة
(Management consists of all processes aimed at implementing policy)
Means management: includes all matters aimed at setting up the public policy of a
state, which by this definition includes all sectors: civil, economic, military, judicial, etc.
Time management in light of tradition
The Prophet (SAW) managed the time in practical terms, and the functions of
governance were manifested in his verbal and practical tradition, as he presided over the
young and emerging Islamic State in Medina al-Rasul.
In this research, we will present the most important managerial functions and its
analysis in the context of time management in light of prophetic tradition.
First: Planning
By referring to the prophetic character of (SAW) in the Makki era, it can be said that
this period consisted of two types of planning according to its contemporary concept:
long-term or strategic planning, short-term or operational planning (Abdulbasit, O P: 111).
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Since the Prophet (SAW) is practically presiding over the Islamic government, so
planning in his work and the elements of planning can be received from his tradition and
character, which are below some elements of planning in the prophetic tradition related
to time management, the most important of which are:
1- : Setting goals and prioritizing
Determining the goals is one of the most important elements of time management
and sue from it, and it may be evident through the will of the Prophet (SAW) to Mu'adh
ibnJabal, when he sent him to Yemen, which was the purpose of his mission to invite the
Yemeni people to Islam, and in this case, ibn Abbas (RAA) is narrated.
َ َْ
َ
َّ
ُ ص َّلى
َّ ال َ ُسو ُل
َ اَّلل
َ هللا َع َل ْيه َو َس َّل َم ملُ َعاذ ْبن َج َبل ح َين َب َع َث ُه إ َلى
 «إن َك َستأتي ق ْو ًما م ْن:الي َمن
ق َر
ٍ
َ
َ
ْ َ َّ َ َ ْ َ ُ ْ َ ْ ُ ُ ْ َ َ ْ َ ْ َ ُ َ ْ َ َ َ َّ َّ ُ َ َ َّ ُ َ َّ ً َ ُ ُل
 فإن ُه ْم،اَّلل
 وأن محمدا رسو، فإذا جئتهم فادعهم إلى أن يشهدوا أن َّل إله إَّل اَّلل،أ ْهل الكتاب
َ
ُ
ْ َ َ َ
َ َّ  َف َأ ْخب ْر ُه ْم َأ َّن،اعوا َل َك ب َذل َك
ُ َط
َ َ َ َ ض َع َل ْيه ْم َخ ْم
َ اَّلل َق ْد َف َر
 فإن ُه ْم طا ُعوا،ات في ك ال َي ْو ٍم َول ْيل ٍة
ٍ س صلو
ْ َ
ُ َ ْ ُ ً َ َ ْ ْ َ َ َ َ َ ْ َ َ َّ َّ َ ْ ُ ْ ْ َ َ َ َ َ َ
َ ُ َ َُ
ْ َ
 فإن ُه ْم، تؤخذ م ْن أغن َيائه ْم فت َر ُّد َعلى فق َرائه ْم،ص َدقة
لك بذلك فأخبرهم أن اَّلل قد فرض عليهم
َ
َ
ُ
ْ
َ
َ
َ
َّ
َّ
َ اعوا َل َك ب َذل َك َفإ َّي
َّ س َب ْين ُه َو َب ْي َن
ُ َط
ٌ اَّلل ح َج
َ  فإن ُه ل ْي، َواتق َد ْع َوة املظلوم،اك َو َك َرائ َم َأ ْم َواله ْم
(Al-»اب
.Bukhari,1422:5/162)
Translation: The Messenger of Allah (SAW) when Mu'adh ibnJabal (RAA) sent Him
to Yemen, he said: "You go to a people who are Ahl kitab(have scripture), so whenever you
go to them, invite them to witness that there is no right god but Allah and invite them to
Mohammad is the messenger of Allah, if they accept your call." Allah have obligated them
to perform five time of prayer 24/7.
If they accept this invitation, tell them that Allah has obliged them to pay zakat for
their properties, which will be taken from the rich and returned to their poor, and if they
accept this invitation, do not take away their zakat, separate their best possessions and
fear the prayer of the oppressed because there is no curtain between his prayer and Allah.
It is derived from the text of this hadith that the Prophet (SAW) has identified the
objectives of his mission and set the priority of his invitation, which it was not to be used
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to make the best of his efforts, and all of these were to achieve the goals of his mission in
the shortest possible time.
With this function, the Prophet (SAW) arranged the goals logically according to their
importance and priority, in this case, Imam Khatabi has said: "Mentioning alms after
prayer is because alms giving is obligatory on certain persons and like prayer is not
repeated. Ibn Hajar, as suspension on Khetabi speech has said: "It is good but perfect is
that to say that he has started from the most important to the most important". And this is
a favor to address, because if it had demanded everyone in the first, it would have been
disgusted (ibn hajar, 1378: 3/421).
2- : Reflection and consideration:
In a hadith from the Prophet (SAW) as he mentioned:
َ
ْ ُ ْ َ
» «َّل ُيل َدغ ُمؤم ٌن م ْن ُج ْح ٍر َم َّرت ْين.(Al-Bukhari, 1422:8/31), (Al-Muslim, O P: 4/2295)
Translation: The believer is not bitten from a hole twice, which indicates the need to
think and adopt the principle of caution against the occurrence of something that has been
wrong.
3- : Using legitimate equipment:
Using the equipment and providing facilities to achieve the goals and achieve
legitimate goals is what the Prophet (SAW) has paid attention to as he has said in this
regard:
َ ْ ْ ٌَْ َ ُ ا
َْ
َّ  َخ ْي ٌر َو َأ َح ُّب إ َلى هللا م َن ْاملُ ْؤمن،« ْاملُ ْؤم ُن ْال َقو ُّي
،ص َعلى َما َينف ُع َك
 وفي ك ٍل خير احر،الضعيف
َ َ
َ ْ َ
»استع ْن باهلل َوَّل ت ْع َج ْز
( وAl-Muslim ,O P:4/2052).
Translation: In the sight of Allah, a strong and powerful believer is better and more
popular than the weak believer, and there are good in each of them. Try and be greedy,
know what benefits you and ask Allah for help and become powerless.
This narration determines that the necessary strength should be realized in the
believer and he should use whatever is profitable in his religion and world and in this
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hadith, it is an order of seeking help from Allah and trusting in Allah and prohibiting him
from being incapable because it is a waste of time.
4- Suspending the results of affairs to The Will of Allah:
Muslim In his efforts in this world and in addressing his actions and in planning the
future of his practical and private life, believes in divine justice and magnitude and trusts
in Allah in his endeavor because he contemplate Allah the supremacy of taking over
matters and in Allah hands is keys of all things.
The Prophet (SAW) has trained his nation with this, as he taught them that achieving
the goal depends on two things: first, the use of the right means, and the second success
from Allah the Almighty. So when a man from the Prophet (SAW) about the camel who
abandoned it and put his trust in Allah in preserving and not destroying it, or should he
close him after closing it, trust in Allah? The Prophet (SAW) told him at the time: "Close it
and trust in Allah."
This justification from the Prophet (SAW) was for a person who used the right means
to keep the camel until it was wasted, that it was to pack the camel to keep it and then rely
on God to preserve it.
The Prophet (SAW) has prohibited the Muslim from regretting what has been lost
and ordered him to submit to divine justice and magnitude, as is evident in his words:
َ َ
َ َ َ َ َ َ َ ُ ْ َ ََ َ ُ َ َا
َ ُ
ََْ َ َ
 فإ َّن ل ْو تفت ُح َع َم َل، َولك ْن ق ْل ق َد ُر هللا َو َما ش َاء ف َع َل،فّل تق ْل ل ْو أني ف َعلت كان كذا َوكذا
َ َّ
( ( الش ْيطانAl-Muslim ,O P:4/2052).
Translation: If something came to you, it would have been so if I had done so, but say
that Allah had destined and would do what Allah wills. For the word "if" opens the gate of
the devil's temptation. This order of the Prophet (SAW) in a believer creates the spirit of
perseverance, repetition of effort, disappointment and deprivation, even if the results are
not achieved or vice versa the destination not achieved, because the reward for action is

763

ISSN:2710-3811

ا
۲۲۲۲ -۱۱)۳(  نبتمرب-املجلة العربية الدولية للبحوث الخّلقة

 نصرت هللا نصرت و عيد محمد محمدي

تقص ي الوقت وإدارته في ضوء السنة

counted with Allah and this is always the believer act whom the Prophet has described all
his affairs as good:
َ
َ َ
ْ َ َ ْ
ْ ْ َّ َ َ َ َ ْ َ َ ٌ ْ َ ُ َّ ُ ُ َ ْ َ َّ
ُْ
،ص َابت ُه َس َّر ُاء شك َر
اك أل َح ٍد إَّل لل ُمؤمن إن أ
 وليس ذ، إن أمره كله خير،« َع َج ًبا أل ْمر املؤمن
َ َ َ َ َ َ ُ َّ َ ُ ْ َ َ َ ْ َ ُ َ ً ْ َ َ َ َ
» فكان خ ْي ًرا ل ُه،ص َب َر
 وإن أصابته ضراء، فكان خيرا له. (Al-Muslim, O P: 4/2295)
Translation: circumstance of the Muslim is wondering that all his work is good for
him and this situation is only for the believer that if something that is a source of happiness
and profit comes to him, he will be thankful and good for him, and if there is a loss for him,
he will wait and his good will be in it, but the non-Muslims who have hardships for him
will act and he reached out and made it helpless to disability.
Second: Set & Arrange
Arrangement is an important matter that has a strong relationship with management
in general and time management in particular, and here we present the most prominent
features of arrangement in the prophet's tradition as follows.
1- Hierarchy in Tasks
Muslims found regulation and hierarchy in tasks through the prophet's practices
presiding over the administration of the Islamic State, and used others in various tasks
from the province of cities and the leadership of armies, judgments, councils, collecting
Zakat and other functions that take the form of the administrative structure.
2. Giving authority
Giving authority is an important principle of time management, because when a
person, however capable, will not be able to fulfill all responsibilities, he or she will achieve
all the goals, because the person needs to be entrusted, and in the character of the Prophet
(SAW) to whom Allah almighty had entrusted the people's invitation to Islam, we find that
he has used delegating his activities to achieve this goal. And his performance has been
accepted by Allah almighty, as Allah has said:
َ َّ َ ُ ْ َ
ُ
ََ
َّ
»اَّلل َعلى َبص َير ٍة أنا َو َمن ات َب َعني
(«ق ْل َهذه َسبيلي أدعو إلىAl-Usof:108).
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Translation: This is my Way, I do invite unto Allah, with certain knowledge, I and
whoever follows me.
Therefore, it is here that the Prophet (SAW) has given permission to his Ummah and
giving authority, and he has said:
ً َ ا
ُ ا
.َبلغوا َعني َول ْو َآية
Translation: Communicate to the people on my behalf, even though it is a verse.
Maafi Nahrawani said: Although the verse means a verse, the listener should
propagate it until all the items mentioned by the Prophet (SAW) are narrated (Ibn hajar,
1378:6/498)
The Prophet (SAW) practiced delegating in his da'wa life when he sent Mus'ab Ibn
Amir to Medina as a teacher and sent 'Ali Ibn Abi Talib as a caller to Yemen, and Mu'ad Ibn.
Jabal to Yemen as an invitee and judge, Ala'a Ibn Hadrami, and then Aban Ibn-Sa'id to
Bahrain, the governor of all of which was aimed at spreading Islam and teaching it to the
people and stabilizing it. The Government of Islam was sent on the foundations of
constant faith, creating a nation that was able to emerge shortly from ethnic affiliation and
fabric within the Arabian Peninsula, to conquer the countries of the world and to sustain
the Islamic call in different countries on earth.
3- Division of labor and determining its expertise:
There is no doubt that giving the work to the knowledgeable and experienced people
in them has made an effective contribution to their achievements and saves time, effort
and wealth, so the Prophet (SAW) prohibits him from entrusting the work to other people
and considers it a loss of trust, as narrated from Abu Harirah (RAA) that the Prophet (SAW)
has said:
َ َ َ
َ َ َ َ ُ َ َ َ ْ َ َ َ َ َ َّ
َْ َ ُ َ َ
ُ « َفإ َذا
 «إذا ُو اس َد األ ْم ُر إلى غ ْير:ال
 كيف إضاعتها؟ ق: قال.»ض اي َعت األ َمانة فانتظر الساعة
َ
َ َ َّ
َْ َ
.(Al-Bukhari, 1422:8/104)»اعة
أ ْهله فانتظر الس
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Translation: "Whenever the trust is wasted, wait for the will." He asked, "How does
the trust be wasted?" The Prophet (SAW) said, "If the works are handed over to the
unworthy ones, wait for the will".
In another hadith he said:
َ
َ َ ْ َ َ ُ ْ َّ َ ْ َ َ ُ ْ َ َ َ ْ َ ْ َ َ َ ْ ً ُ َ َ َ ْ َ ْ َ
َ َّ ان
اَّلل وخان
«من استعمل رجّل من عصاب ٍة وفي تلك العصابة من هو أرض ى َّلل منه فقد خ
َ
َ ُْْ َ
.(Al-Nisabori, 1999: 4/104)»َر ُسول ُه وخان املؤمنين
Translation: Whoever employs a person from a group and finds someone more
pleasing to him among that group has betrayed Allah, Messenger of Allah, and the
believers.
In these two sayings of Prophet (SAW) is a clear reference to giving the work to the
people, who are worthy, in other hadith the Prophet (SAW) said:
ُ ْ َ َ ُ َ ُ َّ ْ َ ْ ُ ُّ َ َ َ ْ َ ُ َ َّ ُ َّ ُ ُ َ ْ َ
ُ َْ ُ ْ
َ
 َوأق َرُؤ ُه ْم لكتاب،ص َدق ُه ْم َح َي ًاء ُعث َمان
 وأ، وأشدهم في أمر اَّلل عمر،«أرحم أمتي بأمتي أبو بك ٍر
ُ َ َ ْ َ ُ ُ ْ َ َ َ َ َ ُ َ ُ ْ ُ َ َ َ َ َ َّ ُ ا
َ
ُ  َو َأ ْف َر،اَّلل ُأ َب ُّي ْب ُن َك ْعب
َّ
َّ
 وأعلمهم بالحّلل والحرام معاذ بن جب ٍل أَّل وإن لكل أم ٍة،ض ُه ْم َزْي ُد ْب ُن ثاب ٍت
ٍ
ُ
ً َ
َ َ
َ األ َّمة َأ ُبو ُع َب ْي َد َة ْب ُن
.(Al-tarmazi, 1975:5/665)»الج َّراح
أمينا َوإ َّن أمين َهذه
Translation: The kindest person to the ummah is Abu Bakr and the hardest of them
in carrying out the divine commandments of 'Umar and the most honest of them in terms
of modesty and Pudency is 'Uthman is their most dignified to the book of Allah Oby Ibn
Ka'b, the most knowledgeable and mystic of them is the obligations of Zayd Ibn Sabith
and the most knowledgeable of them in legit and illegal mu'adh Ibn Jabal and in every
nation is trustee, the trustee of this nation is abu'Abaida Ibn jarah.
This hadith is a clear reference to the importance of expertise in works that has made
Oby Ibn Ka'b special to knowledge the aspects of Quran and Zayd Ibn Sabith to the
knowledge of the heritage and mu'adh Ibn Jabal to the knowledge of legit and illegal and
Abu Abaida the trustee among the ummah.
Entrusting the work to his expert is one of the reasons for helping him succeed and
authority on the work, so that the Prophet (SAW) considered it seriously, whether it is
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related to acts of devotional or worldly acts, and there is no doubt that the performance
on healthy foundations saves time and property, and then reform and evaluation is not
wasted, and in addition, the Prophet (SAW) With this command has made aware the
Ummah and said:
َ َ
َ
ُ َ
َ َ َّ
َ ْ َْ ً
.(Al-Behaqi, 1423: 7232)هللا ت َب َار َك َوت َعالى ُيح ُّب إذا َعم َل أ َح ُدك ْم َع َمّل أن ُيتقن ُه
إن
Translation: Allah likes to do it right whenever one of you does something.
And this is the prophetic justification, which lays the great foundation in this section.
4- The present compliion of the agent obliges:
Allah almighty has created human life in a way that their lives are divided and some
of them are intended to serve the other, and Islam has advised Muslims to kindly advice
with those who were under him, that we have in a hadith from the Prophet (SAW):
َ
َ ُ ُ َ ْ َّ ا
َ َ َّ
َ ْ َ َ َّ
. (Al-Muslim, O P: 4/2004)»الرف َق َّل َيكون في ش ْي ٍء إَّل َزان ُه َوَّل ُيَُ ُم م ْن ش ْي ٍء إَّل شان ُه
« إن
Translation: fine behavior will not be in anything unless it makes up and adorns it
and is not removed from anything unless it makes it bad and faulty.
In another hadith prophet (SAW) said:
ُُ ْ َ َّ ُ ْ ْ ُ ْ َ
َ َ ُ ُ َ َ َ ْ َ َ ْ ُ ْ َ َ ْ َ ُ َّ ُ ُ َ َ َ ْ ُ ُ َ َ ْ ُ ُ َ ْ
، فليطعمه مما يأكل،وه ت ْحت َيده
 فمن كان أخ، جعلهم اَّلل تحت أيديكم،«إخوانكم خولكم
ُ َ َ ُ ُ ُ ْ َّ َ ْ َ ْ ُ ُ ْ َ َ ْ ُ ُ َ ْ ُ ْ ْ ُ َّ َ ْ َ ُ َ ُ َ ا
ُ
. .(Al-Bukhari, 1422:1/15)»وه ْم فأعينوه ْم
 فإن كلفتم، وَّل تكلفوهم ما يغلبهم،وليلبسه مما يلبس
Translation: Your slaves and subordinates are your brothers. Allah has given them to
you. Whoever has a servant or slave should give him the same food and clothing that
he/she uses, and moreover, do not order them to do what is out of their power, and if you
give such an order, cooperate with them.

He also said:
 وأعينوهم على، استعينوهم على ما غلبكم،« إخوانكم أحسنوا إليهم أو قال فأصلحوا إليهم
(Almosili, 1984:2/221) .»ما غلبهم
Translation: Treat your brothers well or have said to treat them well, ask them for
help for what has prevailed over you, and help them with what has prevailed over them.
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In this way, he encouraged the fines of those who are under their guardianship and
emphasized the kindness of the transaction, taking into account their conditions, and not
giving too much work to those who could not do it, and if they were left to do so, they
would have considered their help and support necessary.
Third: steerage and Guidance
Streege and guidance are among the best and greatest performances in The Religion
of Islam, and the books of hadith are full of texts that have guided these three elements of
communication, leadership and motivation, so that the Prophet (SAW) said:
َ
ُ
َ
َّ ُ ا
َ النص
ُ ال « ََّّلل َولك َتابه ول
َ  ملَن؟ َق:يح ُة» ُق ْل َنا
(Al-»رسوله َوأل َّئمة امل ْسلمين َو َع َّامته ْم
«الدين
.Muslim ,O P:1/74)
Translation: Religion is advice and benevolence. They said, "For whom?" He said, "For
Allah and for his book and his Messenger, and for the leaders of Muslims, and for all
Muslims."
Then guidance from the Prophet (SAW) for companions and the public of Muslim
from which this issue is taken and said:
ََ
َ ْ َ
ً ْ ُ ُ ْ ََ ْ َ
َ َ َ
كرا َف ْل ا
ْ  َفإ ْن َل ْم َي ْس َت،يغي ْر ُه ب َيده
 فإن ل ْم َي ْستط ْع فبقلبه َوذل َك،طع فبل َسانه
«من رأى منكم من
ُ ْ َ
.(Al-Muslim ,O P:1/69)»ض َعف اَّليمان
أ
Translation: "If one of you sees an indecent act, he should prevent it with his own
hand and try to leave it, and if he can't, he will take action to remove it by preaching and
advising him, and if he is not able to do so, then he should be in his heart to bad and
obscene (and avoid the cause of it) and this (opposition only in the heart and not repels
the act of evil with the hand or tongue) It is the mark of the weakest faith.
These are explicit prophetic instructions in encouraging guidance and guidance, and
this is one of the best things that applies to all times and places, and more importantly, it
should be one of the characteristics of the instruction that the instructions and guidance
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are effective, that is succinct and without prolongation, because prolongation is tedious
and useless, as narrated by 'Abd Allah Ibn Mas'ud as he said:
َْ
َ َ ْ َ ُ َ َ َّ
َ ُ َّ َّ َ ُّ َّ َ َ
َ َ
َّ األ َّيام َك َر َاه َة
.(Al-Bukhari, الس َآمة َعل ْينا
اَّلل َعل ْيه َو َسل َم َيتخ َّولنا بامل ْوعظة في
كان النبي صلى
.1422:1/25)
Nabi Akram (SAW) had considered every day for our guidance, and because his
preaching does not cause us fatigue and discouragement, he avoided preaching daily.
In the case of encouraging someone to perform, we have prophetic guidance that
says:
ً
.(Al-Asfahani, 1415: 89).»«من استأجر أجيرا فل ُيعل ْمه أجره
Translation: Whoever beats someone declares his wages to him.
And He said:
َ
ُ َ
ُ َّ
َْ َ
.(Ibn maja, O P: 2/817) »«أعطوا األج َير أ ْج َر ُه ق ْب َل أن يجف َع َرق ُه
Translation: Pay the worker's wages before his sweat runs dry.
In the Holy Hadith, the Prophet (SAW) has said:
َ َ ُ َّ َ َ
َ َ
ْ
َُ َ َ َ َ َ َ ًّ ُ َ َ ٌ ُ َ َ َ َ َ َّ ُ
ْ ّلث ٌة َأ َنا َخ
، ورجل بام حرا فأكل ثمنه، َر ُج ٌل أ ْعطى بي ثم غدر:ص ُم ُه ْم َي ْو َم الق َي َامة
 ث:«قال اَّلل
َ
َ
َ
َ
َ
ْ
ُ
ْ اس َت ْأ َج َر َأج ًيرا ف
ْ َو َر ُج ٌل
.(Al-Bukhari, 1422:3/82)»است ْوفى منه َول ْم ُي ْعط أ ْج َر ُه
Translation: God says: There are three people whom I will be enemies of on the day
of the apogee, who make a vow in my name, then violate it, who sells a freedom person
and eats his price, who takes a job from a person and does not pay his wages.
Fourth: Care:
Take care of two types of inherent and asministrative.
And encouraging attention to inherent care is seen in many texts of prophetic
traditions, including this promise of the Prophet (SAW) who said:
َ
َ َ ْ َ َا
َ  َو ْال َعاج ُز َم ْن َأ ْت َب َع َن ْف َسه َه، َو َعم َل ملا َب ْع َد ْامل ْوت،ان َن ْف َسه
َ ،واها
وتم َّنى َعلى
«الكيس من د
َّ
.(Al-tarmazi, 1975:4/638)»اَّلل
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Translation: clever is a person who calculates his ego and works for the afterlife and
is incapable of breathing his soul following his dreams and his air and hoping for Allah.
And it is narrated from 'Umar Ibn Khetab (RAA) who said:’
َ « َحاس ُبوا َأ ْن ُف َس ُك ْم َق ْب َل َأ ْن ُت َح
.(Al-tarmazi, 1975:4/438)»اس ُبوا
Translation: Hold yourself calculated before you are calculated by Allah.
Self-calculation and understanding of imbalances and shortcomings is very
important and is a kind of self-care and a necessary step to build a healthy society.
One of the general rules in this regard is the promise of the Prophet (SAW) who has
said:
ُ ُّ ُ
ُ ُّ ُ
ُ
.(Al-Bukhari, 1422:2/79)»«كلك ْم َر ٍام َو كلك ْم َم ْسئو ٌل َع ْن َرع َّيته
Translation: I mean: you are all supervisors and every guardian is responsible for hi
vassal.
And he has said:
ْ
ُُ َ َ َ َ َ ً ْ َ َ َ َ
َ
ُْ
َْ َ ْ
 كان غلوَّل َيأتي به ْيوم، فكت َمنا مخ َيطا ف َما ف ْوق ُه،است ْع َملن ُاه منك ْم َعلى َع َمل
« َمن
َ ْالق
.(Al-Muslim ,O P:3/1465)»يامة
Translation: "If we put someone on a task (such as collecting zakat and otherwise)
and he covers us with a needle or more, he will be considered treacherous and bring it
with him on the Day of The Death."
Regarding the control and administrative care that the Prophet (SAW) has calculated
Ibn Letbiye (his agent of alms) after his collection of alms when he said, "This is for you
and this is a gift for me." The Prophet (SAW) said:
«فهّل جلس في بيت أبيه و أمه فينظر أيهدي له أم َّل؟ والذي نفس ي بيده َّليأتي بش ي إَّل جاء به
 ثم رفع يده حتي، أو شاة تنعر، إن کان بعيرا له رغاء أو بقرة لها خوار،يوم القيامة يحمله علي رقبته
(Al-Bukhari,1422:9/70)» ثّلثا، أَّل هل بلغت:رأينا عفرتي إبطيه
Translation: What happened to the alms collector, we send him and he says, "This is
yours and this is for me, why didn't he sit in his parents' house to see if he was given a gift?"
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I swear by the nature in which my life is in his hands, any officer who takes something for
himself should carry it on his neck on the Day of the reflux, so that if there is a camel, do
the clamor of camel, and if it is a cow, do the clamor of cow if it is sheep do the clamor of
sheep, The Prophet (SAW) raised his hands so that we saw a white under his armpit and
said three times: "Be aware of if I have communicated.
As the Prophet (SAW) have paid attention in need of administrative care, he has paid
attention to the necessity of punishing the mistakes of the authorities as he has said:
َ
َ
 فإنه من أبلغ ذا سلطان حاجة َم ْن َّل يستطيع إبّلغها،أبلغوني حاجة َم ْن َّل يستطيع إبّلغها
.(Al-Behaqi, 2003: 3/24)اثبت هللا قدميه على الصراط يوم تز ُّل األقدام
Translation: give me the needs and desires of someone who cannot deliver it to me,
because whoever brings the need of someone to the Sultan who himself is unable to
deliver it to the Sultan, The Almighty Allah, will make him steadfast on the Day of
Judgment.
According to this principle, the Prophet (SAW) dismissed Alaa Ibn Al-Hadrami (his
agent in Bahrain) when 'Abd al-Qays's representatives complaint him, and instead
appointed Aban Ibn Sa'id and advised him well to 'Abd al-Qays as he said: "Take a good
path with 'Abd al-Qays and respect their secrets."
Fifth: Decision Making
Being unafraid to make decisions for fear of failure and causing the loss of effort and
time, the determined manager should make decisions based on the existing foundations
and indicators at the time of decision making and this manager can correct various
phenomena that may lead to the effectiveness of his activities and functions and cause
more facilities in the way of his work.
That the purpose of the decision here is considered after studying, analyzing,
considering options based on statistics, information, expectations and other areas of
decision making.
736

ISSN:2710-3811

ا
۲۲۲۲ -۱۱)۳(  نبتمرب-املجلة العربية الدولية للبحوث الخّلقة

 نصرت هللا نصرت و عيد محمد محمدي

تقص ي الوقت وإدارته في ضوء السنة

Therefore, he acted according to the prophet's words to Ashj 'Abd al-Qays.
ْ
ُ ََ
َ «إ َّن َف
ُ َّ ص َل َت ْين ُيح ُّب ُه َما
ْ يك َخ
.(Ibn Saad, 1990:4/267)» الحل ُم َواألناة:اَّلل
Translation: There are two qualities that Allah loves: submissive, hesitation, and
deliberation.
Unless this reflection does not reach the point of delay that harms the interests of its
establishment, and a successful manager is someone who has benefited from all available
resources and does not go according to his own opinion, so that a believer, when he finds
wisdom, then he deserves him and one of the greatest definitions of wisdom.
Ibn Qayyim (RA) has mentioned and said: Wisdom is what you should do as it
deserves, do the way it deserves, do when it is worthy.
Conclusion
From the discussion, we conclude that it was part of the time or some amount of time
that in the prophetic tradition(SAW) paid to the state of creation that arises by changing
the conditions of the sun system, and in the prophetic tradition as a divine blessing to be
used in good deeds, man is responsible for time, with the time of changes in human
conditions, the time of human worship, In the time of virtues, human actions are related
to introduced and in the management of time in the prophetic tradition it should be said
The Prophet (SAW) has practically considered and considered its most important
functions in time management, including planning, arranging, guiding and caring.
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